
 
 

 

 

 

 

 

 

HOW TO ANSWER A CREDIT 
CARD COLLECTION LAWSUIT  

Pro Per Guide 
 



 
 

i 
Disclaimer: This guide is intended to assist you in understanding and completing the forms related to your case. It is not 
meant to offer legal advice or strategies for handling your case. The information provided in this guide presents general 
options and examples but does not replace the advice of a licensed attorney. For legal advice specific to your situation, it 
is important to consult with a lawyer. 

 

HOW TO ANSWER A  
CREDIT CARD COLLECTION LAWSUIT 

Introduction 

The instructions below are here to help you fill out your Answer to a lawsuit for collection of a 
credit card debt. Remember, filing an Answer is not your only choice. For more information, 
read NLSLA’s Guide “A Simple Guide to a Credit Card Lawsuit.”  

The Answer is a package of documents that you file with the Court that responds to the lawsuit 
filed by the Plaintiff/Creditor. The Answer raises legal defenses which explain to the Court why 
you think you do not owe the debt. You may have a legal defense if you believe the debt is a 
result of identity theft or you already paid the debt. Inability to pay the debt is unfortunately not 
a legal defense.  

To file an Answer, you need to fill out these forms: 

1. Answer (Court Form PLD-C-010) 

2. Attachment 4 (Affirmative Defenses) 

3. Proof of Service (Court Form POS-030)  

4. OPTIONAL - Request to Waive Court Fees (FW-001)  

This packet will:  

Part 1: Provide an overview of the process to file an Answer 

Part 2: Explain how to fill out Answer forms and serve them on the Plaintiff. Copies of the Answer 
forms are included in this packet. 
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PART ONE – OVERVIEW OF THE ANSWER PROCESS 

How much time do I have to file an answer?  

How long you have to file your Answer depends on how you received the Summons & Complaint. 
There are strict rules for how a lawsuit must be “served” or delivered to you. The two types of 
service in debt collection cases are:  

• Personal Service: If someone handed you the Summons & Complaint, you have 30 
days from the day you got the documents. 

• Substituted Service: If the papers were not handed to you directly (for example, they 
were left with another adult in your household and mailed to you), you have 40 days 
from the day they were mailed. 

If the final day (30th or 40th) falls on a weekend or a Court holiday, you get until the end of the 
next business day to file. 

For example, if you were personally served (someone handed the documents to you) and the 
30th day falls on a Sunday, you have until the Court closes on Monday afternoon to file.  

If you don’t file by the deadline, the other side can ask the Court for a judgment. 

 

What are the documents I received?  

The Summons & Complaint are the documents that are served on a Defendant at the 
beginning of the lawsuit. The Summons & Complaint give you notice about the lawsuit and the 
legal claims the Plaintiff is making in the lawsuit.  

Often the packet you are given will contain many different documents and the documents are 
often out of order. The Summons & Complaint are the most important documents to locate.  

[Continued on next page] 
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The Summons is a single page document that will tell you who is suing you. The Summons is a 
required court form. An example of the Summons is below:  

 

The top of the Summons will state who is being sued (the defendant). The next line will identify 
the entity who is suing the defendant (the plaintiff). The case number can be found in a box in 
the middle of the document on the right side.  

[Continued on next page] 
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There are two types of Complaint formats. The complaint will either be a court form (Form 
PLD-C-010) or written document on pleading paper. Examples of both types of Complaints are 
included below. The Complaint will identify the account you are being sued on, how much 
money the Plaintiff claims you owe, and may also include attachments with account statements 
or a bill of sale if you are being sued by a debt buyer. 

 

The packet you received may include several other pages of Court documents, but the most 
important documents to find are the Summons & Complaint.  
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What is the purpose of the Answer?  

Your Answer does two main things: 

1. Replies to the statements made by the Plaintiff (the person or company suing you) in the 
Complaint. 

2. Raises legal reasons, called Affirmative Defenses, for why you should not have to pay 
the debt. 

 

How do I complete the Answer forms?  

The Answer Forms are included at the end of this packet. You can also get copies of the Answer 
Forms from the Court in person or online.  

Before you fill out the forms, read the Summons & Complaint from the Plaintiff carefully. The 
Summons & Complaint is the document that explains a) who is suing you; b) why they are suing 
you (credit card account information, balance, etc.); and c) the legal remedy they are requesting 
from the Court. Have the Summons & Complaint with you while you are completing the Answer 
forms.  

The second part of this guide (starting at p. 7) will explain how to fill out the forms in more detail. 

 

How many copies do I need of my Answer?  

When you have filled out all the forms, be sure to date and sign in all relevant places. Then, make 
copies: 

• Make two copies of each form: Answer Form (PLD-C-010), Attachment 4, Proof of 
Service, and Fee Waiver.   

o You will take the original and one copy to file with you to the Court Clerk 

o The remaining copy will be served on the Plaintiff’s attorney (See Section “How 
do I Serve the Answer?” below) 
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How do I serve the Answer?  

You must “serve” your Answer by having someone who is not part of the lawsuit mail a copy of 
the Answer and Attachment 4 to the Plaintiff’s attorney. 

NOTE - You DO NOT need to mail a copy of the Request to Waive Court Fees to the Plaintiff. 
You only need to bring it to Court when you file your Answer. 

Any person, like a family member, friend, or partner, who is at least 18 years old can serve the 
documents. You cannot serve the papers yourself because you are a party to the lawsuit.  

You can find the name and address for the Plaintiff’s attorney at the top of the first page of the 
Complaint. 

After mailing the documents, the person who sent the papers must fill out a Proof of Service 
form. File the Proof of Service with the court along with your Answer. Keep a copy for your 
records. 

 

What if I cannot afford to pay the filing fee?  

The Court filing fee varies depending on how much money the Plaintiff is asking for in the lawsuit. 
At a minimum, the filing fee is $225. If you cannot afford the court fees, you can ask the Court 
to waive them. To do this, fill out the form: Request to Waive Court Fees (FW-001) 

 

Where do I get the court forms? 

Copies of all these forms are included with this packet. The forms are also available on Judicial 
Counsel of California’s website: https://courts.ca.gov/rules-forms/find-your-court-forms 

 

 

 

 

https://courts.ca.gov/rules-forms/find-your-court-forms
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How do I file my Answer with the Court?  

After you have filled out all the forms and had someone else mail (“serve”) a copy of the Answer 
and Attachment 4 to the Plaintiff’s attorney, take all the documents to the courthouse to file with 
the clerk. The documents you will need to file are:  

• Answer (PLD-C-010) 
• Attachment 4 
• Proof of Services (POS-030) 
• OPTIONAL: Request to Waive Court Fees (FW-001) 

Take the original signed documents and at least one set of copies to the courthouse. You will file 
the documents at the clerk’s office. If you are not asking to waive the Court filing fees, you will 
need to pay the filing fee to the clerk at the time you file the Answer.  

 

Can I make an appointment to file my Answer?  

Yes, you can set an appointment to file your Answer by calling the general information number 
at the courthouse handling your case. To find the correct courthouse in Los Angeles County, 
visit: https://www.lacourt.org/courthouse. 

Click on the courthouse for your case to find its phone number. 

 

What happens after I file the Answer?  

The clerk will set a trial date for your case. This is the date that you will go to court and explain 
the legal reasons why you think you do not owe this debt. Prior to the trial date, you can 
attempt to negotiate with the creditor and/exchange evidence through the discovery process. 

See (cross ref to other guide general overview of court process) for more information.  

 

 

https://www.lacourt.org/courthouse
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PART TWO – HOW TO COMPLETE THE ANSWER PACKET  

This section will walk you through how to complete each of the documents required to respond 
to the collections lawsuit. The forms covered are:  

1. Answer (Form PLD-C-010), below 
2. Attachment 4 starting at Pg. 14 
3. Proof of Service by First Class Mail (Form POS-030) starting at Pg. 20 
4. Request to Waive Court Fees (Form FW-001) starting at Pg. 23 

Tips for completing the Answer Forms:  

• Have the Summons & Complaint with you while you are completing the Answer 
Forms. You will need to reference Summons & Complaint documents to complete 
the Answer Forms.  

• You can identify each court form by its form number and form name. The number 
for each court form is on the top right corner of each page. The form name is 
located at the bottom of each page. 

• Write as neatly as possible on the forms. If you make a mistake, cross it out or 
use white out. 

• It can help to complete a “draft” of the forms. You can:  
• Write in pencil and trace over in pen after you are sure you have 

completed everything correctly.  
• Complete a practice copy and then copy your final version onto a clean set 

of documents 

 

Filling Out the Answer Form (Court Form PLD-C-010)  

Begin by completing the Answer (Court Form PLD-C-010). This form is designed to help you 
respond to Summons and Complaint.  
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A. Complete the Caption Sections 

Top of Page 1, Caption Section: 

The box at the top of the first page of a legal document is called the Caption. The Caption shows 
the names of the parties, the court, and the case number. 

 

To complete the caption section:  

• Write your name and address in the box under “ATTORNEY OR PARTY WITHOUT 
ATTORNEY.” If you want to keep your phone number private, leave that box blank. 

• In the “ATTORNEY FOR (NAME)” box, write “Self-represented.” 

• Add the case information from the Summons & Complaint, including the case number 
(stamped on the Summons), the court’s name and address, and the name of the Plaintiff. 
Write your name next to Defendant.  

• At the bottom where it says “ANSWER-Contract,” check the box next to “TO THE 
COMPLAINT OF” and write the name of the Plaintiff again.  
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 Who is the Plaintiff?  

Plaintiff is the legal term for the entity that is suing you. In consumer debt collection cases the 
Plaintiff is typically a credit card company, bank, lender, or third-party debt buyer.  

To find the name of the Plaintiff, look at the Summons. The Plaintiff’s name is found at the top 
of the Summons. Copy the name of the Plaintiff exactly as it appears in the Summons.  

 

Top of Page 2, Short Title Section: 

• This is on the top of the second page. 

• Use short names for both sides to write the “short title” for the case. The case title is 
formatted [Plaintiff short name] v. [Defendant short name]. For example, if you are being 
sued by “Flintstone Debt Collections LLC,” write “Flintstone” for the Plaintiff and your 
last name is Johnson write “Flintstone v. Johnson” as the short title for the case.  

• Write the case number in the box on the right 
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B. Complete the Numbered Sections of the Answer Form: 

Return to the first page and begin filling in the numbered sections below the caption:  

• Section 1: Write the total number of pages in your Answer (including Attachment 4). 
Usually, there are 6 pages, unless you add more. 

• Section 2: Write your full name as the Defendant. This should match how it’s written 
on the Summons & Complaint.  

• Section 3: This section is your response to the allegations (statements made against you) 
in the Complaint. You can either check box “a” or box “b.” Which box you check depends 
on if the Plaintiff’s Complaint is verified or not.  

- How do I know if the Complaint is verified?  

If the Complaint is verified, there will be an additional document at the end of the Complaint swearing 
that the statements in the Complaint are true and correct. The verification will be signed by the 
Plaintiff’s attorney. The verification typically looks something like this: 
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Once you determine if the complaint is verified or not verified you can complete Section 3:  

Select box “a” IF the Plaintiff’s Complaint is NOT verified. This means that the Summons & 
Complaint packet you received does not include a verification like the example above. After you 
check Box a, leave the rest of the first page blank. Continue to Section 4 on the next page.  

Select box “b” IF Plaintiff’s Complaint is verified. This means that the packet does contain a 
verification like the example above.  

If you select this box, then you must respond to each allegation in the complaint. Contact an 
NLSLA advocate for self-help regarding how to respond to the allegations in a verified complaint.  

 

• Section 4: This section is for your Affirmative Defenses. Affirmative defenses are the 
legal reasons you believe you do not owe the debt. 

o Check the top box next to “AFFIRMATIVE DEFENSES” 

o Do not write anything in the blank space  

o Check the box at the bottom of Section 4 that states “Continued on Attachment 
4.  

A verification will clearly state “Verification” at the top of the page. The document will typically explain 
that the attorney attests to the truth/accuracy of the information contained in the Complaint to the 
best of their knowledge.  

Debt collection complaints are not typically verified. It’s possible that there is no such document in 
your Summons & Complaint packet. It is still very important to check for a verification. Do not assume 
the Complaint is unverified without looking.  
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You will use an additional document called Attachment 4 to list your defenses. Check the box 
at the bottom of Section 4 that states “Continued on Attachment 4” and leave the rest blank. 
The next section of this guide will review how to complete Attachment 4 in more detail.  

 

• Section 5: This section is for any extra information that might help the Court. You do 
not have to write anything here/can leave it blank. 

o Do not use this section to tell the Court you cannot pay the debt. The Court only 
looks at legal defenses. 

 
 
 
 



 
 

13 
Disclaimer: This guide is intended to assist you in understanding and completing the forms related to your case. It is not 
meant to offer legal advice or strategies for handling your case. The information provided in this guide presents general 
options and examples but does not replace the advice of a licensed attorney. For legal advice specific to your situation, it 
is important to consult with a lawyer. 

• Section 6: This section tells the Court what you want it to do. 

o Option “a” (that the Plaintiff “take nothing”) is automatically checked. This box 
means you are saying to the Court you think the Plaintiff should not win a judgment 
against you for any money. 

o Check box “b” if you want to ask the Court to order the Plaintiff to pay any costs 
you had because of this lawsuit (like copying or mailing documents, filing fees, etc.). 
It does not matter if you have not spent money yet. Keep records or receipts of 
any costs you incur to show to the Court later if necessary.  

o Check box “c,” if you want to ask the Plaintiff to pay some or all of your attorney’s 
fees. Even if you do not have an attorney now, checking this box is a good idea in 
case you hire one later.  
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Filling out Attachment 4 (Affirmative Defenses) 

Attachment 4 is a list of legal defenses that you may use to show you do not owe some or all the 
debt. Its purpose is to include every possible defense that might help you. You can include any 
defense that you believe applies to your situation in good faith. However, you should not simply 
check each and every defense on this list without thought. If you are unsure if a defense applies, 
choose the defense to save your right to use it later.  

REMEMBER: Financial hardship or inability to pay the debt is not a legal defense.  
Attachment 4 will help you select possible legal defenses that could apply to your case.  

Review the list of defenses on Attachment 4 carefully along with the brief explanation provided 
on the document.  

• Put a check mark or “X” on the line next to each defense that applies to you.  
• Leave the line next to the defense blank if you do not want to use it.  
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Here is a more detailed explanation of the defenses listed on Attachment 4:  

1. Statute of Limitations: 

This defense says the Plaintiff waited too long to sue you. Creditors have a certain amount 
of time to file a lawsuit before their claim is “expired.” For credit card debt in California, 
creditors typically need to file a lawsuit within 4 years of your missed payment. In other 
states (like Delaware), it can be 3 years. 

If you are not sure when you missed a payment or which state’s law applies, include this 
defense.  

2. Ambiguity: 

If a word or statement in the Complaint can be understood in more than one way or is 
confusing, choose this defense. 

3. Standing/Privity: 

Standing means the Plaintiff has the right to sue because they were harmed by you. 

Privity means there is a recognized legal relationship (like a contract) between you and 
the Plaintiff. 

If the Plaintiff is a third-party debt buyer (someone who bought your debt), they may have 
trouble proving they have the right to sue you. If you do not recognize the Plaintiff suing 
you as the entity you originally had the account with, choose this defense. 

Examples of common third-party debt buyers: Cavalry SPV LLC, LVNV Funding, Midland 
Credit Management, Portfolio Recovery Services, and Resurgence Capital.  

Note: The Fair Debt Collection Practices Act (FDCPA) and the Rosenthal Fair Debt Collection 
Practices Act (RFDCPA) can  be used to stop unfair or harassing behavior by debt collectors. If 
you feel harassed, talk to a lawyer. 
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4. Failure to State a Cause of Action: 

This defense means that even if everything in the Complaint is true, the Plaintiff still cannot 
win the case because they did not state all elements required for a cause of action.  

If you choose this, you must also select either “Breach of Contract” (the Defendant did 
not do what they promised) or “Common Counts” (an old term meaning you owe 
money). You can choose both. 

Note: If you selected Defense No. 3 (Standing/Privity), you may also choose this one. 

5. Mistake: 

Use this if you believe the Plaintiff made an error. This can be interpreted broadly to mean 
many things. For example, if you believe a payment wasn’t accounted for, fees/interest 
were added incorrectly, or the Plaintiff sued the wrong person. Many people select this if 
they agree they owe something but think the amount is wrong.  

6. Identity Theft: 

Use this if you believe someone stole your identity to create this debt. Review the account 
number and charges on any account statements attached to the Summons and Complaint 
very carefully. 

Note: Report identity theft to the Federal Trade Commission (FTC) at 
https://www.identitytheft.gov. If you claim Identity Theft as a defense, the Plaintiff may 
ask you to provide them with a copy of your FTC Report.  

Check your credit reports for other suspicious activity at 
https://www.AnnualCreditReport.com and submit disputes for any accounts you do not 
recognize.   

Contact NLSLA for more information regarding reporting identity theft and next steps. 

7. Wrong Party: 

If you used the credit card with the cardholder’s permission but are not the one who 
should pay, choose this defense. 

https://www.identitytheft.gov/
https://www.annualcreditreport.com/
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8. Laches: 

This means the Plaintiff waited too long to sue you, making it hard for you to defend 
yourself. For example, if you lost copies of your account statements or got locked out of 
your online portal, you can use this defense.  

Unlike the Statute of Limitations, there is no specific time period for laches. 

Note: If you chose Defense No. 1 (Statute of Limitations), you can also choose this one. 

9. Fraud, Misrepresentation, Concealment: 

Use this if someone lied to you or hid important facts about your account. 

Note: If you chose Defense No. 6 (Identity Theft), you can also choose this one. 

10. Failure to Mitigate: 

This means the Plaintiff did not try to lessen the debt or harm to them after you broke 
the contract. 

Choose this defense if the Plaintiff refused a reasonable offer to settle or waited too long 
to file the suit. 

11. Common Counts Only: 

“Comon counts” is an old term that means the Plaintiff claims you owe money based on 
credits/debits to an account. You can dispute the debt or the amount. 

There are options provided below this defense to explain why you do not owe the money. 
Choose the one that fits best or choose “Other reason” if none match. 

Note: If you already selected Defense No. 4 (Commons Counts), you can choose this one too. 

12. Unconscionable Contract: 

Use this if the contract is so unfair that it would be wrong for the Court to make you 
pay. 
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13. Recission: 

This means the contract has been canceled. For example, if you got a credit card and then 
told the company you did not want it and never used it, choose this defense. 

14. Lack of Consideration: 

Consideration means you received something valuable in exchange for a promise. If the 
Plaintiff did not give you something of value or if you never agreed to the contract, choose 
this defense. 

For example, if your identity was stolen you did not get to use any of the items purchased 
on the account under your name. Since you did not get to use the goods or items 
purchased, you can say there is a lack of consideration.  

Note: If you selected Defense Nos. 3 (Standing/Privity), 5 (Mistake), 6 (Identity Theft), 7 (Wrong 
Party), or 9 (Fraud, Misrepresentation, Concealment), you can also choose this one. 

15. Accord and Satisfaction: 

Choose this if you and the Plaintiff already agreed on a way to settle the debt and you 
followed that agreement. 

16. Excuse/Breach of Contract: 

Use this if the Plaintiff did or said something unfair that should excuse you from paying. 
There are four options to choose from; pick the one that fits. 

17. Capacity: 

Capacity means you were old enough and mentally fit to sign a contract. 

For example, minors (under 18) cannot sign contracts on their own. If you got the credit 
card when you were under 18 without a parent or guardian, choose this defense. 

This defense may also apply if you had mental health issues at the time.  

Note: if you mention mental health, the Court might check your fitness, and your medical 
information could become public. 
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18. Waiver: 

Choose this if the Plaintiff lost the right to collect money because they allowed you to 
miss payments or pay late without consequences. 

19. Oral Modification: 

Use this if you and someone from the Plaintiff’s side agreed by phone or in conversation 
to change the terms of the credit card agreement. 

20. Tender of Payment: 

Tendering Payment means you offered to pay, but the Plaintiff refused. 

21. Violation of Civil Code Section 1632 Regarding Language: 

If English is not your first language and the contract was negotiated in another language, 
yet you never got the contract in that language, choose this defense. 

For example, if you negotiated a contract or opened a credit card in Spanish, the contract 
and all account statements should be provided to you in Spanish. If the documents were 
exclusively sent to you in English, you can choose this defense.  

22. Other: 

If there is another legal reason why you believe you do not owe some or all of the debt  
that isn’t already listed, write it down here. 
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Filling out the Proof of Service (Court Form POS-030) 

The Proof of Service form shows that you mailed a copy of your Answer on the Plaintiff’s 
attorney. “Service” is a legal term that about how copies of documents filed with the Court must 
be delivered to the other side. To “serve” you Answer, you must mail a copy of your completed 
Answer and Attachment 4 to the Plaintiff’s attorney.  

You cannot serve the Answer on your own. The rules for service by mail required that somebody 
not involved in the lawsuit must put the documents in the mail for you. An adult who is not part 
of the lawsuit like a spouse, friend, or relative must place the documents in the mail for you. The 
person who mails the documents must then complete the Proof of Service form. 

The documents can be sent by standard, U.S. Mail. The envelope typically requires two stamps. 
You are not required to send certified or with tracking but may choose to do so.  

The person serving the documents fill out all the sections of the Proof of Service form, then 
sign and date at the bottom. Here are step-by-step instructions they can follow:  

A. Fill out the caption  

• The form includes a Caption (with the same information as on your Answer Form). Fill this 
out the same way you completed the Caption on the Answer (PLD-C-010 Form) with 
YOUR name, courthouse address, case number, and case/party names:  
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B. Complete the five required sections of the form:  

• Section 1: States that the person serving the documents is not involved in the case and is 
at least 18 years old. 

• Section 2: The person who served the documents writes their address. 

• Section 3: The person who served the documents writes the date the documents were 
mailed, the city they were mailed from, and what was mailed. You can describe the 
documents sent as “Answer, Attachment 4” 

 

• Section 4: Check box “a” to show the documents were mailed.  
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• Section 5: Write the name and address of the Plaintiff’s attorney (this information is on 
the top left of the first page of the Complaint). There are separate boxes for the attorney’s 
name and the law firm’s mailing address. 

 

• Finally, below Section 5, the person serving the documents must print their name, sign, and 
date the form. 

• After the server mails a copy of the Answer to the Plaintiff’s attorney, take the original 
Proof of Service form to the clerk when you file your Answer. Keep copies for yourself. 
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How to Ask the Court to Waive Court Fees (Court Form FW-001) 

The court charges a filing fee when you file the answer forms. The filing fee amount depends how 
much money you are being sued for in the lawsuit.1 

• If the suit is for less than $12,500, the filing fee is $225 
• If the suit is for $12,500 - $35,000, the filing fee is $370 
• If the suit is for more than $35,000 the filing fee is $435 

If you need help paying the fees, you can ask the Court to waive the fee by filling out a Request 
to Waive Court Fees (Form FW-001). Bring the completed fee waiver form with you when you 
file your Answer with the Court Clerk.  

*If you plan to pay the filing fee, you do not need to complete a fee waiver* 

• Filling out the Request to Waive  Court Fees 

This form is your written request for the Court to excuse you from paying the filing fee.The 
form has eleven sections in total. You may not need to complete every section of the form.  

A. Fill out the Caption 

Page 1: Fill in the boxes on right side of the first page for your case number and case name, 

Page 2: Fill in the box at the top of the second page with your case number and case name.  

B. Complete the Required Sections of the form 

• Section 1: Write your name and mailing address. 

• Section 2: Write the name and address of your employer. If you are not working, 
write “n/a” for not applicable. 

• Section 3: Write “Self-represented” for your lawyer’s name. 

• Section 4: Check the box to indicate you are asking to waive fees for the Superior 
Court. 

 
1 Filing fees as of April 17, 2025. 
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• Section 5 is the most important section! This is the section of the Fee Waiver 
where you explain why you qualify to get the filing fee waives. There are three ways 
to qualify to get your court fees waived:  

a) You already receive public benefits for low-income households/individuals;  

b) Your household income is low enough you do not have funds to pay the filing fee; 
or  

c) Other reasons/hardship prevent you from paying the filing fee.  

 Section 5a: Review the programs listed in this section carefully. Check the box 
next to any program you are enrolled in.  
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 Note: You must be the direct recipient of the benefit. For example, if 
your child receives Medi-Cal but you are not, then do not check the 
Medi-Cal box.   

 If you receive any money from the programs listed in Section 5a, you can skip 
the rest of the form. Just sign and date at the bottom of the first page.  

 Section 5b: If you do not have income from the programs in Part 5a and your 
monthly income is below the limit for your household size, check this box and 
fill out Sections 7, 8, and 9 on the second page. Sign and date at the bottom of 
the first page.  

 Part 5c: If you do receive any of the programs in Part 5a and your household 
income is more than the limit in Part 5b, you can still ask for a fee waiver by 
explaining why you cannot pay the fees. If you choose this, fill out ALL of the 
sections on the second page. 

 

• Section 6: Check this box if you have already asked the Court to waive fees for 
this case in the last six months. (Usually, you haven’t yet since filing an Answer is 
one of the first steps.) 
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• If you checked Box 5b, fill out Sections 7–9 on the second page.  

• If you checked Box 5c, Fill out ALL of the sections on the second page (Sections 7–
11). The court may require you to go to a hearing to explain your financial situation 
to a judge and provide documents about your finances.  
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Note: The fee waiver is a confidential document. Only the court has access to this document. 
You DO NOT need to send the fee waiver form to the Plaintiff’s attorney when you serve the 
Answer/Attachment 4.  

For a sample fee waiver/additional assistance, see LAFLA’s Fee Waiver Self Help Guide: 
https://lafla.org/wp-content/uploads/2024/04/Fee-Waiver-How-To-Guide-English-002.pdf 

 
Conclusion 

Congratulations! After you have completed all the steps in this guide you should have all the 
documents required to file an Answer plus an optional Fee Waiver. 

Take your documents to the courthouse where your case is filed. The court documents should 
indicate the address of the courthouse you need to go to. 

After you file, you can check the status of your case online by entering your case number into 
the Los Angeles Superior Court Case Access tool: https://www.lacourt.org/casesummary/ui/ 

Be sure to check your mail regularly at the address you listed in your Answer. The Court and 
the Plaintiff will primarily try to communicate with you about this case by mail. The Court will 
not call or email you with any reminders. It is your responsibility to follow up with the Court 
about any filing deadlines and make sure you attend any hearings.  

 

https://lafla.org/wp-content/uploads/2024/04/Fee-Waiver-How-To-Guide-English-002.pdf
https://www.lacourt.org/casesummary/ui/
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